
Flowchart for Social Workers:  
Reduced Time table (RTT) for Kent CIC 

 
 
 
 
 
 
 

VSK Activities 
Advise school on process & attach RTT 
documents to PEP system. 
Complete RTT Summary Timetable and share 
with partners. 
Work jointly with SW/Carer/School towards yp 
engaging in RTT activities eg tuition. 

Professionals meeting is held.  
Social Worker attends & decides whether they give consent ; if 
birth parent has PR then this is required before a RTT can be 
arranged.  
(If yp has an Education Health Care Plan then the SEN manager 
needs to give consent. 
If yp attends a Health Needs provision, the Health Needs Service 
needs contacting) 

Agreed 

Reduced Time Table is being 
considered. 

Social Worker consults with VSK Asst 
Head / EWO to explore any 
alternative options.  

Explore other options & 
aim for full time education 

Not agreed 

Agreed 

RTT ends and yp 
is in Full Time 
Education 

New RTT for further 
period requested 

Social Worker Activities 
Monitor safeguarding of yp when on RTT. 
Work jointly with VSK/Carer/School so young 
person is engaging in activities eg tuition. 
Alert VSK to any developments. 
Attend 6 weeks Review of RTT Meeting 
Aim to close RTT by 8 weeks. 
 


